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THUNCHATH EZHUTHACHAN MALAYALAM UNIVERSITY 

EXAMINATION RULES AND REGULATIONS 

(Post Graduate Course) 

I. Medium of Instruction and Examination  

The medium of instruction of all courses offered by the university shall be 

Malayalam with the exception of the courses in other languages. The set of 

questions for the examination in all courses shall be prepared in Malayalam. The 

thesis, project, and fieldwork report shall also be prepared in Malayalam.  

2. Examination System 

The syllabus of all courses offered by Malayalam University shall be designed in 

accordance with semester system and the examination system based on Choice 

Based Credit and Semester System (CBCS) shall be followed giving due emphasis 

to Continuous Internal Evaluation.  

2.1 Evaluation 

The evaluation shall have the following components. 

  Internal Evaluation   : 20%  

  Mid Semester Examination : 20% 

End Semester Examination : 60% 

2.2. Internal Evaluation 

 The evaluation of academic progress in each course shall contain two part i.e. 

Internal Assessment through continuous evolution and End Semester 

Evaluation. The continuous assessment of a student's performance throughout 

the semester will carry a maximum of 40 marks in each course. Internal 

evaluation shall be made by the teacher concerned based on the following 

components.  
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A. Attendance   --   5 Marks  

B. Internal Examination  -- 20 Marks 

C. Assignments   -- 10 marks 

D.  Seminar   --   5 Marks  

  Total -- 40 marks  

Without affecting the core values of the CBCS, the evaluation components 

given above can be modified, in accordance with the uniqueness of the 

course offered. Such modifications shall be subject to the ratification by 

Board of Studies. However, the weightage given for End Semester 

Examination should not be lesser than 60%.  

2.3 Attendance  

Students with less than 75% attendance will not be permitted to attend the 

End Semester Examination.  

The teacher of the course concerned should keep the details of attendance. 

The list of students with less than 75% attendance should be submitted to 

the Head of Department, one week prior to the commencement of 

examination.  

The Head of Department should publish the details of the students with less 

than 75% attendance on notice board. A copy of the same should be 

submitted to the Dean.  

The Dean should examine the attendance record of such students and take a 

proper decision.  

Condonation shall be granted only on the basis of Medical Certificate. The 

students with less than 65% attendance should not be allowed to attend 

examination under any circumstances.  
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2.4 Mid-Semester Examination 

As per the directives given in 2.7, the teachers of the course concerned 

should submit the question paper to the Head of Department three days prior 

to the commencement of the examination.  

2.5 Assignment 

At least two assignments should be given.  

2.6 Seminar 

Seminar presentation of students is compulsory for all courses in each 

semester.  

2.7 Preparation of Question Paper and Valuation 

The structure of the course, and the system of evaluation to be followed, 

shall be stipulated while designing each course. In accordance with nature of 

the courses offered, the concerned Board of Studies shall set the scheme of 

examination–the content, structure of the set of questions, and duration of 

examination – well in advance. The Faculty Council shall present the 

proposal for the same, through the Head of Department, in the meeting of 

Board of Studies concerned. Implementation of the scheme of examination 

without the ratification by Board of Studies shall be invalid.  

The detailed syllabus and the scheme of examination shall be informed to 

the students at the beginning of the course itself.  

Since the university follows CBCS system, the teachers are eligible to set 

the question paper and value the answer script of the course they offer.  

The responsibility to conduct the Viva Voce and practical examination rests 

with the panel comprising the Head of Department, the teacher who offers 

the concerned course, and the external examiner recommended by the Dean.  
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The project work, dissertation, and fieldwork report should be valued by an 

external examiner appointed by the Dean/Vice Chancellor.  

The Vice Chancellor/Dean will select the external examiner from the list 

submitted by the Head of Department.  

2.8 Guidelines for preparing the set of questions 

The question paper shall comprise of three parts (Part-I, Part-II and Part-III). 

Part-I shall consist of ten objective type questions carrying one mark each. 

The serial no. of the questions shall be 1 to 10.  The structure of these 

questions can be objective type multiple choice or in the mode of answering 

in a word or a sentence.  

The Part-II shall consist of eight questions carrying five marks each 

(Candidate can attempt only five questions out of these). The serial number 

of the questions shall be 11 to 18.  

Part-III will consist of three questions carrying ten marks each (Candidate 

can attempt only two questions out of these). The serial number of the 

questions shall be 19 to 21  

 Duration of the examination for 60 marks shall be three hours. 

The questions of the Mid Semester examination shall cover at least 50% of 

the syllabus. The questions shall be designed with a view to encourage 

further reading.  

The End Semester Examination shall cover 100% of the syllabus.  All units 

in the syllabus shall be given equal weightage. The habit of selective 

learning should be discouraged.  

The teachers concerned shall submit the questions for the Mid Semester 

Examination, prepared in the stipulated format, to the Head of the 
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Department in a sealed cover one week prior to the examination.  Those 

who prepare and keep questions are liable to maintain the confidentiality.  

It is the duty of the Head of Department or the teacher assigned by the Head 

of Department to prepare timetable for examination, assign the invigilation 

duty, and issue the question paper cover, answer papers, and necessary 

stationery to the invigilators on the day of their duty. 

The invigilators of the examination should treat the Mid Semester 

Examination as serious as the End Semester Examination and should be 

vigilant to avoid all possibilities for malpractice. The answer script should 

be submitted to the Head of Department soon after the examination. Head of 

Department shall distribute the answer script to the teachers concerned for 

valuation.  

The teachers concerned shall prepare two set of question papers in the 

required format and submit the same in a sealed cover to the Head of 

Department. It is the responsibility of the Head of Department to make the 

teachers concerned prepare questions for the End Semester Examination in 

the requisite format and submit the same to the controller of examination in 

a sealed cover fifteen days prior to the examination.  

As per the guidelines of the UGC, the questions for 50% of the courses shall 

get prepared by external faculty. External valuation is compulsory.  

50% of the examiners for the valuation of practical subjects shall be external 

faculty.  

Project report/Dissertation shall be valued by both internal and external 

examiners.  

There is also provision for preparing the questions for any semester by the 

experts from the approved panel. The set of questions for the fourth 

semester examinations must be prepared by the experts from the approved 

panel. It is the responsibility of the Controller of Examination to get the set 
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of questions for the fourth semester prepared by the expert from the 

approved panel. 

After the conduct of the examination, the questions shall be discussed in the 

Faulty Council, and the suggestions for modifications, if any, shall be 

incorporated in the subsequent examinations.  

2.9 Relaxations to the Differently abled students 

Visually Challenged and Hearing Impaired students are permitted to use the 

service of a scribe and an extra time of 10 minutes/hour for a paper (i.e. half 

an hour for three hours).  

As per G.O. (M.S) No: 13/2013/H.Edn Dated 16.01.2013, the Differently 

Abled students who do not secure minimum marks to pass the examination 

shall be awarded a moderation up to 25% of the total marks they secured. 

2.10 Guidelines for valuation  

Internal and external valuation shall be carried out for all courses. The 

teacher who offers the course concerned shall be the internal examiner. The 

external experts included in the panel approved by the Vice Chancellor shall 

be appointed as the external examiners.  

2.11 Internal Valuation 

The teacher who offers the course concerned shall be the internal examiner. 

The teacher shall officially receive the answer scripts from the Head of the 

Dept. and return the valued answer script to the Head of the Dept. within 

one week after the examination along with the result in the prescribed form 

(CBCS Form 2, 3) duly attested and signed. 

 

2.12 External Valuation 

The Head of the Department shall select ten experts from the list of external 

examiners submitted by the teachers concerned and send it in advance for 
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sanction from the Vice Chancellor. The external examiners included in the 

list approved by the Vice Chancellor shall be invited to the department 

concerned to get the answer script valued. The number of answer script to 

be valued per day by an examiner should not exceed 20 for MA and 25 for 

Diploma.  

It is the duty of the Head of Department to conduct the valuation and submit 

the mark list in the prescribed form to the Controller of Examination within 

one week after the End Semester Examination.  

The Faculty council should approve and attest the result before the final 

submission. The teachers should submit the marks of internal assessment 

one week prior to the examination. The internal marks shall be submitted to 

the Controller of Examination in the prescribed form (Form-4). The copy of 

the same shall be kept in the department file. 

 

2.13 The method of grading 

On completion of internal and external examinations, a committee consists 

of the faculty council members of the department concerned, and the 

external examiners shall fix average marks and grades in each course.  The 

different grades are O, A+, A, B+, B, C+, C, and D. A student has to earn at 

least C grade for the successful completion of the course. The grades will be 

calculated by computing the results of Continuous Internal Assessment and 

the Semester End Examination. The average marks of all students in the 

course concerned will also be considered. 

Grade Grade point % of Marks 

O 10 100% 
A+ 9 90-99.9% 
A 8 80-89.9% 

B+ 7 70-79.9% 
B 6 60-69.9% 

C+ 5 50-59.9% 

C 4 40-49.9% 
F 0 Less than 40% 

AB 0 Absent 
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 The grade points and the credit points shall be calculated in the following 

way. 

Computation of Semester Grade Point Average (SGPA) 

 The credit point is the product of the number of credits for a subject/course 

and the Grade Point obtained by the student in a particular course/subject. 

The sum of the credit points earned in all courses in a semester is divided by 

total number of credits. The value thus obtained is SGPA.  

  SGPA = 
∑(�� � ��)

∑��
 

Ci = number of credits for each course                                                             

Gi = Grade points earned in each course 

Course Credit Grade letter Grade point Credit Point 

(Credit x Grade) 

Course 1 4 A 8 4x8=32 

Course 2 4 B+ 7 4x7=28 

Course 3 4 B 6 4x6=24 

Course 4 4 C+ 5 4x5=20 

Course 5 4 C 4 4x4=16 

 20   120 

Thus, SGPA = 120/20 = 6 

 Cumulative Grade Point Average (CGPA) 

The sum of the product of SGPA and total credits in each semester is 

divided by the sum of credits in the completed semesters. The value thus 

obtained is CGPA.   
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 CGPA = 
∑(�� � 	�)

∑��
 

Si = SGPA for each course                                                                             

Ci = total credit in each course 

Semester-1 Semester-2 Semester-3 Semester-4 

Credit : 20    

SGPA : 6.9             

Credit : 20          

SGPA : 7.8            

Credit : 20          

SGPA : 5.6            

Credit : 20          

SGPA : 6.0            

∑(�� � 	�)

∑��
 =


.� � ���.� � ���.
���
.���

�������
= 

������
������

��
=

 �


��
= 6.58 

The students with CGPA 9 to 10, 6.5 to below 9, 5 to below 6.5, 4 to below 5 

will be awarded first class with distinction, first class, second class, and third 

class respectively.  

3. Declaration of results 

The head of the department shall declare the result within two weeks. The 

students may lodge written complaints and grievance, if any to the Head of 

the Dept. within three working days after the publication of the result. The 

complainants shall be provided the opportunity to check the valued answer 

script. The Faculty Council shall hear the students and consider the 

explanation of the teacher concerned. It is the responsibility of the Head of 

the Dept to take a proper decision for the resolution of the complaint. The 

student can submit the complaint to CBCS cell, if he/she is not satisfied with 

the decision. The decision of the CBCS director / controller of examination 

shall be final.  

The faculty council shall prepare two copies of the final result with all details 

(CBCS-Form IV, V). One copy of the final result shall be submitted to CBCS 

cell and another shall be kept in the Department file.  
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3.1 Mark sheet 

The mark sheet/grade card of each semester, with the official seal of the 

University shall be issued to the students. The following details shall be 

printed in the mark sheet/grade card bilingually. (in English and Malayalam)  

1. Register No. 

2. Name of the candidate 

3. Details of the course -- Course Code and Course Name   

4. Credits earned for each course 

5. Grade obtained in each course  

6. Earned credit in the semester 

7. Total credits earned 

8. SGPA 

9. CGPA 

3.2 Promotion 

The students who do not appear for internal evaluation process and Mid 

Semester examination of a particular course will not be permitted to attend 

the End Semester Examination of that course. They will be included in the list 

of students with shortage of attendance. Such students should seek 

readmission for continuing the course and enrol for the course in the 

subsequent semester if the same course is offered. If the same course is not 

offered, he/she will have to opt for a new course. 

 

There shall be no improvement examinations for the students passed. To pass, 

a candidate need to score a minimum 50% marks in each course. The grades 

of the failed courses shall be entered in the grade card. 
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3.3 Revaluation  

The students can submit the application for revaluation to the Controller of 

Examination, after remitting prescribed fee, within one week after the 

declaration of the result. The Head of the Department shall arrange an 

examiner included in the approved list to revalue the answer script. The result 

of the revaluation will be final.  

4 Conduct of examination  

All examinations except the aptitude test for admission will be conducted 

only at the headquarters of University. It is the duty of the Controller of 

Examination to prepare the timetable for Mid Semester, and End Semester 

Examinations in consultation with Heads of the Departments and the Deans. 

The timetable should be published 15 days prior to the commencement of 

examination. The Heads of the Department will be in charge of the centres of 

Mid Semester and End Semester examinations. The Heads of Department 

shall be the superintendent of the examination centres and he/she must ensure 

the service of fellow teachers for the conduct of examination perfectly.   

4.1 Examination Duty 

All teachers are liable to perform the examination duty without any 

honorarium. If any teacher is not able to attend the examination duty, he/she 

shall ensure an alternate means and the same shall be intimated to the 

examination superintended concerned. If the examination superintended find 

any teacher deliberately abstain from the duty, a complaint shall be submitted 

to the Vice Chancellor through the Controller of Examination. The Vice 

Chancellors shall take disciplinary action against such teachers.  

4.2Examination Dates 

Examination dates are declared well in advance and included in the academic 

calendar. The declared dates shall not be amended 
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5. Malpractice in the examination 

It has to be ensured that the examination is conducted in the prescribed way 

without any fault. Any defects in the conduct of examination will be treated 

as indiscipline and will invite penal action.  

As per the examination rules and regulations of Thunchath Ezhuthachan 

Malayalam University, the following acts are treated as malpractice. 

1. Try to change the date and time fixed for the examination by means 

of compulsion and influence without reason. 

2. Disobeying the directions and threatening the teaching and non-

teaching staffs engaged in the examination duty.  

3. Disobeying the examination superintended. 

4.  Any other behaviour from the part of the candidates that obstructs 

the proper conduct of the examination.  

5. Bringing study material and any form of electronic devices including 

cell phones to the examination hall, without permission.  

6. Dishonest behaviour carried out for the purpose of gaining unfair 

advantage in the examination including looking at or copying from 

other candidate’s paper, exchange or try to exchange the answer 

scripts, try to help others to write examination, write down notes on 

the walls, tables, and seats, consult other candidate during 

examination hours, impersonation, interchange the assigned seats 

without permission, and any other obstructions from the part of 

candidate in the form of boycotting examination are all treated as 

malpractice.  

The invigilator should report the malpractices of any kind to the   

superintendent concerned. The superintendent should report it immediately 

to the Controller of Examination with evidence and the written explanation 

of the students in the prescribed form. If the student is not willing to sign the 
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prescribed form, the invigilator should report the same to the superintendent. 

The superintendent should bring it to the notice of the Controller of 

Examination.  

When the malpractice is detected, the answer script should be seized and the 

new answer script should be issued. Both answer scripts should be 

submitted to the CBCS Director/the Controller of Examinations with a 

written report describing the malpractice.  

All the complaints regarding malpractice should be submitted to the 

Disciplinary Committee. The Vice Chancellor shall cancel the examination 

when any type of total disorder is noted in the examination centre. The Vice 

Chancellor shall order for the re-examination and take disciplinary action 

against the persons responsible for such disorders. 

5.1 Discipline committee 

A discipline committee shall be constituted with the following members. 

1. Chairman/Dean/Teacher in charge of student welfare 

2. Five members co-opted by the Vice Chancellor 

3. Controller of Examination (Member Secretary) 

The term of the committee is three years and the quorum for the meeting of 

the committee shall be three.   The superintendent of the examination centre 

will be the special invitee when the complaints from the concerned centre 

are considered by the committee.  

5.2The following disciplinary action shall be taken after considering 

the gravity of the malpractice. 

1. Keeping a signed declaration of the candidate stating that the 

malpractice will not be repeated in future  

2. Declare the marks and grade of the subject invalid 

3. Lessing the marks and grades in the subject. 
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4. Lowering the marks and grades of all subjects in the semester 

5. Award only the minimum mark in the subject 

6. Award only the minimum mark in all subjects in the semester 

7. Debar the student from attending the subsequent examinations in the 

semester.   

8. Make the admission void 

9. Expel the student from the university  

6. Common Entrance Test 

 A common entrance test will be conducted for the admission to PG, 

MPhil, and PhD coursed offered by the university. The controller of 

examination will be in charge of the entrance examination. The question 

paper will be prepared by the teacher, proposed by the Vice Chancellor from 

the panel of experts.  It is the duty of the Controller of Examination to 

collect the question papers form the expert, print the question paper, appoint 

the Superintendents, give direction to the Superintendents, conduct 

valuation camp, and publish the rank list. In the absence of the controller of 

examination, the duty will be assigned to a coordinator proposed by Vice 

Chancellor. 

A Superintendent shall be assigned the charge of the examination centre. 

The Superintendent has the responsibility to conduct the examination 

properly. The candidates are liable to follow the instructions from the 

Superintendent, and invigilators. The indiscipline will invite debar and make 

the examination invalid.  

7. CBCS Cell 

The CBCS Cell is an academic committee to evaluate the functioning of PG 

courses under Choice Based Credit and Semester System. It shall have a 

Director, responsible to keep the examination records, and an Office 

Assistant.  A Dean shall be assigned the additional charge as the director of 
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CBCS. The academic committee appointed by the Vice Chancellor shall 

have the following members.  

1. CBCS Director/Dean (Academic) 

2. Two Deans 

3. Two Heads of Departments 

4. Two teachers (neither Deans nor Heads of Departments)  

CBCS Director/Academic Dean shall be the chairman of the academic 

committee. It is the responsibility of this academic committee to evaluate 

the CBCS programme of the university and reform the programme from 

time to time. In Thunchath Ezhuthachan Malayalam University, the 

responsibility of the CBCS director is vested with the controller of 

examination.  

8. The committee to examine equivalency 

The duty of this committee is to examine the eligibility for equivalency of 

the new courses/examination/the PGs of other university and recommend it 

for the ratification by the academic council.  

Evaluation of the application for equivalency from other university, deal the 

matters related to the national and international equivalency of the courses 

offered by Malayalam University, and all other the matters related to 

equivalency will come under the purview of the committee. The committee 

shall examine the documents submitted for equivalency scrupulously.  If the 

degrees are found to be equivalent, the recommendation for the equivalency 

is to be forwarded to the academic council. If the degree is found ineligible 

for equivalency, the reason for the same is to be conveyed to the academic 

council. The recommendations/guidelines/norms submitted by the 

committee will be implemented only with the approval from the Academic 

Council. The Academic Council can authorise this committee for any 

matters related to equivalency.  
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8.1 The member of the committee to examine the equivalency  

1. A Senior Dean proposed by Vice Chancellor (Chairman) 

2. Deans of the faculty, and Registrar (Members) 

3. The Controller of Examination (Member Secretary) 

The term of the committee shall be three years 

8.2 The duty of the committee to examine the equivalency 

1. Actively involves in the efforts to ensure the equivalency to the 

courses offered by Malayalam University at national and 

international level. Contact other universities for obtaining 

equivalency 

2. Examine the new courses/examinations/the degrees of other 

universities/the application for equivalency from other institutions 

3. Submit the recommendation for equivalency of degree from other 

universities to the academic council 

4. Submit the reports related to all matters coming under the purview 

of the committee to the academic council  

9. Convocation  

1. The Degrees and Diplomas will be awarded in the convocation ceremony.  

The venue and date of the convocation will be decided by the Executive 

Council. 

2. The Chancellor will be the chief guest of the convocation. The Executive 

Council will decide an alternate arrangement in the absence of the chancellor.  

3. The registrar should distribute the notice for attending the convocation three 

weeks prior to the conduct of the ceremony. 

The Vice Chancellor can give away the certificate to the students eligible for 

Degree/Diploma, in case the convocation ceremony cannot be organized for 

any reason.  
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The Vice Chancellor is authorized to award the Degree before the conduct of 

the convocation ceremony in the cases of emergency (Higher Studies abroad, 

Job, etc.).  

4. The Vice Chancellor is authorized to give admission in higher course to a 

student without Degree certificate, due to his/her absence in the convocation 

ceremony. Such student will receive the certificate when he/she submit his 

application to the Controller of Examination remitting the prescribed fee.  

5. The university will fix the fee for convocation from time to time 

6. All students shall wear the unique academic dress prescribed by the 

university.  

7. The students who are not in the prescribed academic dress will not be 

allowed to attend the convocation ceremonies.  

8. The academic procession will be formed in the following order: 

1. Registrar 

2. Dean of Schools 

3. Finance Officer 

4. Librarian  

5. Controller of Examination 

6. Chancellor 

7. Pro. Chancellor 

8. Vice Chancellor 

9.  The chief guest of the convocation 

10.  Awardees of the Honorary Degrees  

11.  Pro Vice Chancellor 

12. Former Chancellors 

13.  Former Vice Chancellors 

14.  The Vice Chancellors from other Universities 

15. Members of the Executive Council 

9. Seating Arrangement: The seating arrangement in the dais shall be made 

according to the number of members in the academic procession.  



18 

 

10. As the procession reaches the Convocation Hall, the candidates and 

invitees shall rise and remain standing until the members in the procession 

take their seats.  

11. The Registrar will seek the consent of the Chancellor or in his absence, 

of the Vice Chancellor, to declare the Convocation open in the following 

manner 

Registrar: “Honourable Chancellor/Vice Chancellor, May I request you 

declare the Convocation open” 

Chancellor: “I declare the Convocation open”. 

Registrar:  “With the permission of the Honourable Chancellor/Vice 

Chancellor, I declare the Convocation open”. 

12. Presentation of Annual Report by the Vice Chancellor 

13. The Chancellor/Pro. Chancellor/Vice Chancellor will ask the eligible 

students to be presented for receiving Degree 

14. Under the leadership of the Dean concerned, the students shall be 

arranged in the order of calling out their name for receiving Degree.  

15. The Degree Certificate in a faculty will be distributed in the following 

order.  

a. D.Lit/ D.Sc 

b. PhD 

c. MPhil 

d. PG 

e. UG 

f. Diploma 

g. Certificate  
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16. The Deans of the faculty concerned shall prepare the list of students 

eligible for the PG Degree and read name of the student and the 

Degree/Diploma to be awarded.  

17. The students shall remain standing at the place allotted till the Vice 

Chancellor award the Degree/Diploma 

18. The Vice Chancellor will say “By virtue of the authority vested in me as 

the Chancellor/Vice Chancellor I award ............Degree/Diploma to you all. I 

hope, this recognition will reflect in your thoughts and deeds” 

19. The Degree/Diploma awardees shall bow their head to express their 

respect and sit at the seat allotted.  

20. The Vice Chancellor requests the Chancellor to give away the medals 

and awards. In the absence of the Chancellor, the Registrar requests the Vice 

Chancellor to distribute the medals and awards.  

21. The Dean of the student welfare will read the names of medal winners 

and awardees. 

22. The students will come to the dais and receive the award in the order of 

calling out their names. 

23. In the absence of the chancellor, the Vice Chancellor will give away the 

medals and award. 

24. The students will come to the dais and receive the prizes/medals by 

bowing down and proceed to resume their seats. 

25. After welcoming the eminent persons to be conferred honorary degree, 

the Vice-Chancellor will request the Chancellor to award the honorary 

degrees.  

 “By virtue of the authority vested in me as Vice Chancellor of 

Thunchath Ezhuthachan Malayalam University, I request the Hon. 
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Chancellor to confer .................(Degree) to  .........................(name of the 

scholar) for his/her outstanding contributions”.  

26. Chancellor declares: “I confer ............(Degree) to  .........................(name 

of the scholar) for his/her outstanding contributions” 

27. If the Honorary Degree is awarded by the Vice Chancellor, in the 

absence of the Chancellor, the Pro. Vice Chancellor/a senior Dean will 

welcome the eminent persons to be conferred the honorary degree.  

“I request the Hon. Vice Chancellor to confer the Honorary Degree” 

28. “By virtue of the Vice Chancellor of Thunchath Ezhuthachan 

Malayalam University, I am extremely pleased to confer ................. 

(Degree) to......................... (name of the scholar) for his/her outstanding 

contributions” 

29. The Acceptance Speech of the awardees 

30. Vice Chancellor introduces the chief guest and welcomes him/her for to 

address the gathering.  

31.  The Registrar shall request the Chancellor to declare the Convocation 

closed  

Registrar: “Hon’ble Chancellor, May I declare the convocation closed with 

your Permission.” 

Chancellor/Vice Chancellor:  “I permit to close the convocation.” 

32. I declare that the convocation has been closed with the permission of 

Hon. Chancellor/Vice Chancellor.  

33. National Anthem 

34. The audience shall remain standing till the procession has left the hall.  

35. Degree in absentia: If any students were not able to attend the 

convocation, he/she can obtain the degree certificate in absentia after 

remitting the prescribed fee 
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36. All the student eligible to attend the degree should compulsorily attend 

the rehearsal before the convocation 

37. The students who do not participate in the rehearsal will not be 

permitted to attend the convocation.  

38. Honorary degree can be conferred through convocation, special 

convocation and in absentia.  

39. The executive council can give sanction to conduct special convocation 

to confer honorary degree as per the recommendation of academic council 

40. All the procedures of the convocation should be followed for the special 

convocation too 

41. The Vice Chancellor with the sanction from the Executive council is 

authorized to amend the procedures of the convocation whenever necessary. 

 

Guidelines to the Students 

1. Students with less than 75% attendance will not be permitted to write 

the End Semester Examination. The candidates with less than 75% 

attendance will have to repeat the semester after remitting the 

prescribed fees. 75% attendance is compulsory in each 

course/subject. The candidates with less than 75% attendance in any 

course/subject will have to reappear for the course/subject. 

2. The students who do not earn a minimum 16 credits will not be 

permitted to attend the subsequent semester. 

3. Supplementary examination will be conducted for the students failed 

in the core and elective courses in End Semester Examination. 

4. The students failed in the Supplementary Examination will be 

permitted only to repeat the course. They need to attend the internal 

assessment of the course again when the department offers the course 

in any subsequent semester. The students failed in the Electives 

Course will be permitted to opt for a new Elective Course.  



22 

 

5. The drop out and the failed students should submit the application for 

repeating the semester/course. The repetition of the course is subject 

to the rules and regulation of the University. It is the Head of the 

Department who shall take a proper decision in this respect.  

6. Under special circumstances, a student will be permitted to complete 

the course within eight subsequent semesters, subject to the rules and 

regulation of the University. Such a relaxation is allowed only when 

the reasons for dropping/lagging the semesters are found to be 

genuine. This relaxation shall not be allowed to those who have 

already been issued the Transfer Certificate. 

7. It is in consultation with the academic advisors, the Elective Courses 

shall be opted for.  

8. Core courses shall be limited to 20 credits per semester and Elective 

Courses shall be limited to 8 credits per semester 

9. The core courses for 60 credits including the dissertation and 

Elective courses for 12 credits are compulsory. A student must earn a 

total 72 (60+12) credits. The excellent students are permitted to 

attend the courses up to 80 credits. 

10. The students can lodge written complaints and grievance, if any to 

the Head of the Dept. within three working days after publication of 

the result of Internal Assessment/End Semester Examination. 

11. The Head of the Department will examine and discuss the complaints 

related to the Internal Assessment in the Faculty Council meeting and 

decision of the Head of the Department in this respect will be final. 

12. If the decision of the Head of the Department on the grievance 

regarding End Semester Examination is not satisfactory, the student 

can submit his/her complaint to the CBCS Director/ the Controller of 

Examination. The decisions of the CBCS Director/ the Controller of 

Examination will be irrevocable. 
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13. The students can assess their teachers at the end of the semester. The 

Head of the Department will distribute the prescribed form for the 

same. 

14. The students can give their suggestions/opinion regarding a particular 

course content or syllabus to the Head of the Department. 


